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¢enepanbnoe rocynapecTeeHHoe GloKeTHOe 00pa3oBaTeIbHOE yUPeEKIeHHe
BbIcIero o0pasoBanus «KazaHCKHIl HAMOHAILHBIH HCCIEN0BATEIbCKHIA
TexHHYecKkui yHuBepcuteT uM. A.H. Tynonesa-KAW»
(KHHUTY-KAN)

Cucrema MEHEI)KMEeHTAa KayecTBa

1. O6uHe mMoJI0KEHHA

1.1. Hacrosmee ITonoxenue 00 y4eOHO-METOIHUECKOM oTIeJe
AJNbMeTBEBCKOTO  Gminana  QenepaabHOro rOCyJapCTBEHHOTO  OOIKETHOIO
00pa3oBaTeIbHOTO YUpexkISHHUS BhICIIEro obpazoBanms «Kazanckuit HalMoHATbHEH
WCCIIEI0BAaTeNIbCKUH TeXHuYeCKu# ynuBepcuteT uM. A.H. Tymonesa-KA» (nanee -
IMomoxenue) paspaboTaHo ¢ y4eToM TpeOOBaHHUH JOKYMEHTHPOBAHHON IIPOIEAyPhI
[I1.4.2.3-01-2013 «VYupasinenue JOKYMEHTAIIHeW» U METOAMYECKOro PYKOBOCTBA
MP.4.2.3-01-2013 «Odopmienue nokymeHTanuu CMK)».

Ilens pa3zpaboTky — periaMeHTanus AeSTENBHOCTH yIeGHO-METOHIECKOTO
OTJIela.

1.2.  VueGHo-MeTOmUUECKUil OTIEN IBISETCS CTPYKTYPHBIM TIOJIpa3ieieHuEM
AnbMeTBEBCKOTO  (mmnana  (enepantbHOTo rOCYyJapCTBEHHOI'O0  OFOIKETHOIO
00pa30BaTENbHOIO YUPEXKAEHUS BHICIIIETO obpazoBanus «KazaHckuil HAMOHAIBHEIH
HCCIEIOBATENbCKUH TeXHUYeCKuit yrusepcuteT uM. A.H. Tymonesa-KAW» (nanee -
Ounnan) u co3maeTcas B LEIIX METOMHYECKOM MOINEPKKHA  CTPYKTYPHBIX
nojpasneneHuii Ouimana.

1.3.  VYuyeOHO-MeTOmMYECKHII OTHEN BEHINONHIET CBOIO paboty mon
HEIOCPEeICTBEHHBIM PYKOBOJICTBOM 3aMECTUTENS JUPEKTOpa 1o yueGHo pabore.

1.4, B cBoelt IeATeNbHOCTH COTPYIHUKH y4e0HO-METOIUYECKOrO OTHelIa
PYKOBOJICTBYETCS CIEAYIOIIUMH TOKYMEHTAMHU:

- JEeUCTBYIOIMM 3aKOHOaTeNECTBOM P® 1 PT;

- (benlepanbHEIMU TOCYIapCTBEHHBIME 06Pa30BaTeIbHEIMH CTaHJapTaMHU
BBICILIEI0 00pa30BaHMsI;

- TIOJIUTHKOM U LEJIIMH B 00J1aCTH KauecTBa Y HuBepcuTeTa U Ounana;

- YCTaBOM YHHUBEPCHUTETA U PENICHHIMH YUYEHOTO COBeTa YHHMBEPCHTETa,
npuKasaMy (PacmopsiKeHHSIMH) DEKTOpa M IIPOPEKTOPOB YHuBepcuTeTa 10
HaIIpaBJICHUSIM AeSTeILHOCTH,

- noynoxeHueM o QOuimane XM pelIeHHsMH y4eHOro coBera Ouimaa,
IprKazamMu (PacropsHKeHHsIMHE) qupekTopa Ounana;

- HactosmmM [Tonoxxeruem.

2. CTpyKTypa M IITATHASI YHCIEHHOCTH Y4e0HO-METOAHYEeCKOro OTae/1a

2.1. YyeOGHo-MeTOnmMUYECKUI OTHET BO3IJIABIIET 3aBedyromuil  yueOHo-
MCTOMUYECKUM OTAENOM, Ha3sHa4YaeMblii Ha MJOJDKHOCTh IIPHKAa30M JHPEKTOPa
dunnaia.

2.2. 3aBenyrommii y4e0HO-METOUIECKAM OTZIEIIOM HOTYUHAETCS
3aMECTHUTEO JUPEKTOpa 110 y4eOHol paboTe.

2.3. B y4eOHO-METONMYECKOM OTHEJIE COrIacHO IITaTHOMY PaCIUCAHHIO
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¢denepasbHOe rocyaapcTBeHHOE GHOIIKETHOE o0pazoBaTe/IbHOE YUpeKIeHHe
BbIciIero oopasoanus «Kazanckuii Hanmona bLHbIH HCCIIeI0BATEbLCKHA
TeXHH4YecKud yHuBepeuter um. A.H. Tynoaesa-KAWN»
(KHUTY-KAN)
CucTema MeHeMKMEHTa KavyecTBa

IPeyCMOTPEHbl NOJDKHOCTH CHEHMHUATIHNCTa 10 y4eOHO-MeTOIMIeCKOM pabote 1
KaTeropuu, CIenMalicTa o y4eOH0-MeTOANYeCKOM paboTe 2 KaTEerOpuH.

2.4. HasHayeHue Ha HOJDKHOCTH U OCBOOOXKIIEHHE COTPYIHHUKOB yueOHO-
METOIMYECKOro OTAENa IPOU3BOAUTCS IIPHKA30M Aupekropa Ounuana.

3. OcHoBHBIE 3a1aun Y4e€0HO-MeTOJHYECKOro oT/aeIa

3.1. Vyactue B OpraHM3alliy  y4eOHO-METOLUYECKOrO mmpoluecca B
COOTBETCTBHH c HOPMAaTHBHO-IIPaBOBEIMU aKTaMH, benepanbHBIMU
rOCYyIapCTBEHHBIMH 00pa30BaTeNIbHEIMK CTaHJAPTAMH, TUIIOBBIMU IIporpaMMamMu 110
JUCLUTITAHAM.

3.2. Vuactme B obecmeuenwu kadenp, nmojapasneneHudt  Ounmana
HOPMAaTHUBHO-IIPAaBOBEIMH aKTamu, (beneparsHEIMU roCyIapCTBEHHEIMU
00pa3oBaTeIbHBIMU CTAHAPTAMH, THIOBEIMH IIporpamMMaMy IO TUCIUIIINHEE.

3.3. OcymecTBieHre KOHTPONA IIOATOTOBKE M  KayecTBa y4eOHo-
METOAMYECKUX  KOMIUIEKCOB  IIpeliojaBarelielf, aHaiu3 HX  COOTBETCTBHS
MHCTPYKTHBHO-HOPMATHBHOH ~ JOKyMEHTAluH, (eIepaibHbIM ToCYIapCTBEHHBIM
00pasoBaTeNbHBIM CTAHAAPTAM.

3.4. Cocrasnenue pacnvcanuil yueGHBIX 3aHATHI 1T 00YJaroIMXCs OYHOMH
U 3204HOH (opM 00yueHus.

3.5  Cocrasnenue pacrucasuil MpOMeKYTOIHOM ATTeCTAIIUH o0yJaroImmxcs.

3.6 BeneHme ydera W oCyIIecTBIEHHE KOHTpPOJIS BEIIOJNHEHUS y4ueOHOMI
Harpy3KkH IpenojaBareiisiMu Kadenp Ounmrana.

3.7 PaspaboTka, BHegpeHHWe U IofJiep)kaHle B pabodeM COCTOSHUH
CUCTEMBI MEHEKMEHTA Ka4ecTBa, YIOBIIETBOPSIOIILYIO TpeOOBaHUSIM
MexyHapoaHoro ctagnapta MICO 9001.

3.8 Cocrasnenne rpaduka BHyTpEeHHHX ayIHTOB, IIPOBEJICHUE BHYTPEHHHUX
dyIUTOB, aHAIIN3 MX Pe3yNbTaTOB, OPraHU3alia KOPPEKTUPYIOIIUX MEPOIIPHSTHIA.

3.9 Vyactue B mnpoBemeHuH HAy4YHO-IIPAKTUYECKUX KOH(EpEeHIUIX U
CEMMHapax II0 yIy4dIIeHHWIO y4eOHOrO IIpollecca, MOBBIIEHMS I€ArOIHIECKOrO
MacTepCcTBa IpO(ecCOPCKO-IPEIIoaBaTelbckOro  COCTaBa, COBEPIIEHCTBOBAHHIO
y4e0HO-METOINYECKON OKYMEHTAI[HH.

3.10 IloxroroBka MaTepHaioB MO YYeOHOM M METOIHIECKOI pabore mus
PacCMOTpeHH Ha 3aceaHuH YIeHOoro copera Oumaia.

4. ITo1HOMOYHS COTPYAHUKOB y4eOHO-MeTOAMYECKOr0 oTaesa
4.1 3aBemyromuii y4e6HO-METOTNYESCKAM OTIEIOM HIIH YIIOJTHOMOYEHHOE UM
JHO00 HMECT MpaBO NpPEACTaBIsATh Punman B MOOBIX OPraHM3aIUAX B npenenax
CBOHMX  KOMIICTCHIWM, MPHBICKAaTh COTpyAHHMKOB Dmimana k  yde6GHO-
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¢enepaibHOe rocynapcersensoe GoKkeTHOE 06PA30BATENIBLHOE YIPeKICHHE
BbIcIIero oopasosanns «KazaHckuil HANMOHAILHBIN HCCIeI0BATENbCKHi
TeXHH4Yeckuii ynusepcureT uM. A.H. Tynonesa-KAW»
(KHHATY-KAN)
Cucrema MeHePKMEHTa Ka4yecTBa

BOCITUTATENIFHON ¥ HAY4YHO-IIPOU3BOACTBEHHOM JAEATEIFHOCTH, 8 TAKKE:

- BHOCHThL Ha pacCMOTpeHHE pPyKoBOAcTBa Duimana MpemoKeHHs IIo
YIy4IIeHUIo y4ebHol nesitensrocT ®Punmana, oTnena;

- 3anpamuBaTh y PYKOBOJMTENEH CTPYKTYPHBIX IofpaszieneHuii ®unuana,
COTPYZHUKOB HEOOXOLMMYIO WH(OPMAIMIO, OTYETHl, AHATUTHYECKHE CIIPABKH,
Pe3ynbTaThl, Kacarolluecs y4e6HOro mpolecca;

- YYacTBOBaTb B OOCYXIEHMH H pELICHWM BOIPOCOB, CBSI3aHHBIX C
ACATENbHOCTBIO yUeOHO-METOANIECKOrO OTAENA,

- BHOCHUTH IIPEUIOKCHHMS pyKOBOACTBY Duimana o006 HW3MEeHEHHMIX B
CIPYKType, (YHKIMSIX M COCTaBe y4eGHO-METOMMYECKOTO OTHENd, O Mepax,
HallpaBJICHHBIX Ha IIOBBIIICHHE KavecTBa AEATENBHOCTH Y4eGHO-METOIHYECKOrO
OT[e/Ia, O MOOWPEHUH COTPYJHUKOB II0 UTOI'aM UX JeATEILHOCTH;

- IIONIMCHIBATE ¥ BU3UPOBATH JOKYMEHTEI B IIpe/eIaX CBOEH KOMITETEHIIHH,

- GecriaTHO IONB30BATBCS  yCIyraMH —OHOIHOTEK, HHPOPMAIIMOHHEIX
$ornoB Puimarna, a TakKe YCIyraMH COIMAIBLHO-GBITOBBIX, JEUEOHBIX U IPYTUX
CTPYKTYPHBIX IIOJpa3aeneHui Ounnaia;

- TOIy4aTh HEOOXOAMMYIO HH(OPMAIIHIO, 0G0pyIOBaHIeE, MATePHAIbL.

S. OTBETCTBEHHOCTH COTPYIHHKOB Y4eOHO-MeTOAHYECKOr0 OTAe1a

Y4eOHO-MeTONMYeCK H OT/el B JIUIE 3aBEIYIONIEr0 YIe6HO-METOTHIECKIM
OTJIEJIOM HECET OTBETCTBEHHOCTB 3a:

- PE3YJIbTaTUBHOCTE BBIIIOJTHEHUS BCEX BUJIOB 3aILIAHHPOBAHHEIX paboT;

- COXpaHHOCTb  BBEPEHHOIO KM  HUMYIIECTBA, TEXHHYECKHX U
TEXHOJIOTMYECKUX CPENICTB U 3a NPABMIIBHYIO UX SKCIIIyaTaLHIO;

- PC3yJIIbTATUBHOCTh  HCIOJHEHHS  CIOY)KeOHLIX  OO0s3aHHOCTEH B
COOTBETCTBHH C TPYJOBBIM JOTOBOPOM H JIOJDKHOCTHOM HHCTPYKITHEH;

- Pe3YNBTATUBHOE KCIIONHEHHE ONEPATHBHBIX PACIIOPSHKEHUH M yKa3aHHI
nupekTopa @unuana;

- HCHaJJeXallee UCIIONHEHUE NI HEUCIIONHEHHE CBOUX 3a/1a4 U (yHKIH,
NpefyCMOTPEHHBIX ~HacToAmmM [lonmoxenmem, B mpernenax, oOIpeneIeHHBIX
IEUCTBYIOIMM TPYIOBBIM 3aKOHOATEIECTBOM Poccuiickoit Qeneparuu;

- IpaBOHApyIIEHMs, COBEPIIEHHBIE B IIPOIlECCE OCYIIECTBICHHS CBOEH
ACATEIBHOCTH COTPYIHHKaMH OT[eNa, B IpeNenax, ONpeAeleHHbIX IeiCTBYIOMUIM
aAMUHUCTPATHBHBIM, YTOJIOBHEIM M IPKIAHCKAM 3aKOHOIATEIHCTBOM PoccHifcKkoii
Qenepanuu;

- TpHYMHEHHE MaTepHaNbHOro yumepba umymecTBy Dunnana, B mpeenax,
ONPENCICHHBIX NECUCTBYIOIIMM TPYAOBBIM M TPaXXTAHCKAM 3aKOHOIATEIHCTBOM
Poccutickoit ®eneparyu;
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¢enepanbHoe rocyapcTseHHoe GIoKeTHOE 06pa30BaTeIbHOE YUpesKACHHE
BbiciIero oopasosanus «Ka3zanckmii HAMOHANBLHBINA HCCIe10BaTeIbCKHI
TexHuYeckuil yauBepcurteT um. A.H. Tynonesa-KAW»
(KHUTY-KAN)
CucremMa MeHeIKMeHTa KayecTBa

- HEHUCIIOJTHEHHE IIpaBUJI BHYTPEHHErO paclopsaka s pabOTHHKOB H
cTyneHToB AnpMeTbeBckoro ¢rmunana KHUTY-KA.

6. BsaumopeiicTBHe COTPYIHHKOB y4eGHO-METOAUYECKOT0 OTAEJA ¢
3aHHTEPECOBAHHBLIMH CTOPOHAMH
6.1. BsaumopelicTBHe C IIOApasgeNeHWAMHA M COTpyIHHKaMu Ouiraia

OCYIIECTBJISIETCS II0 yCTAHOBUBLIMMCS CIIY’>K€OHBIM OTHOINCHUSM WM 110 YKA3aHHUIO
pykoBozacTBa Ouimaa.
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¢eqepabHOe rocygapcTBeHHOe GI0IKETHOE o0pa3oBaTe/IbHOE YYpeKICHHE

BbIcIIero oopaszoBanus «KazaHcKkuii HAMOHAIBLHBI HCCIIe0BaTeNbLCKHI
TeXHH4YecKni yHuBepcuTeT M. A.H. Tynoaesa-KAW

(KHUTY-KAN)

Cucrema MEHECI)KMEHTa KayecTBa

JIucT perucrpanuu u3MeHeHHH H XONOHeH i

No Hara Homepa | JloxymenT, Kpatkoe conepsxanue ®.1.0.
M3ME | BHECEHHS JINCTOB Ha HU3MEHEHHS IIOAITUCH
HEHU | HU3MEHEHHS, OCHOBAaHHH

s IIPOBEICHUS KOTOPOTO
PEBU3HH BHECEHO
U3MEHEHHUE
1 2 3 4 3 6
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(denepasibHOE rocyiapcTBeHHOE OI0MKeTHOE 00pa3oBaTeJbHOE YUpeKIeHne
BhIciIero oopaszopanus «KazaHckuili HAMOHAIBLHBIN HCCJIEI0BATEILCKHA
Texuudeckuii yauepcuret uM. A.H. Tynosaesa-KAW»
(KHUTY-KAN)

CucreMa MeHe)KMEHTAa KayecTBa
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